
Venue Insurance Requirements Checklist
Use this one-pager to collect what your venue needs and confirm your 

event host policy Certificate of Insurance (COI) meets those requirements.

A) Event & Venue Details

Venue name (exact legal name):

Venue email for COIs:

Event type:

Event date(s):

Certificate holder wording (if any):

Guest count:

Setup/teardown times:

B) Required Coverages & Endorsements

Certificate of Insurance (COI) shows your name, event, dates, and policy details

General Liability; at least $1,000,000 per occurrence / $2,000,000 aggregate

Damage to Rented Premises is included (covers accidental venue damage)

Medical Payments is included for minor injuries at the event

Liquor Liability; select Host Liquor (served, not sold) or Retail Liquor (sold)

Additional Insured if the venue needs to be added to your policy and listed on the COI

Primary & Non-Contributory endorsement is included (your policy responds first)

Waiver of Subrogation endorsement is included (insurer won’t seek recovery)

Hired & Non-Owned Auto (HNOA) if using rented/borrowed vehicles for the event

Golf Cart Exclusion removal if carts/UTVs are used at the venue

Excess / Umbrella Liability if the venue requires higher limits

C) Limits & Proof

Venue’s required limits:

Per occurrence                  / Aggregate    / Other 

Your policy limits:

Per occurrence                 / Aggregate    / Other 

COI delivered to venue by (date): 

via:     email      upload      printed copy
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D) Quick How-To

Review your venue contract for: “Certificate of Insurance,” “Additional Insured,” “liability 
limits,” and any special wording

Get a fast online quote and purchase your event host policy

Add the venue as an Additional Insured during checkout or from your dashboard

Download your COI instantly and send it to the venue

Based on Insurance Canopy’s guide to common venue insurance requirements. This checklist is a general aid, not 

legal advice.  v1.0
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